
 
 

 
 

Attachment “A” 
 

Swivel Rocker Assembly Guide  
 

Step 1: Place the swivel base (with rocker assembly) on a 
flat, solid surface.  Make sure the rocker assembly is 
positioned all the way into the base.  It may have 
shifted or vibrated out during shipment. 

  
Step 2: Important: We recommend 2 people work 

together to assemble the chair.  Note the arrow 
labels on the “U” bar and the rocker assembly.  Also 
note the horseshoe shape of the rocker plate.  Point 
the open end of the horseshoe away from you.  The 
arrows on the rocker assembly should be pointing 
towards you.  Set the chair frame on the rocker 
assembly with the front of the seat facing you and 
the arrows on the “U” bar pointing towards you (see 
diagram).  This is very important for a safe, 
balanced rocking motion.  If the chair frame has 
been properly positioned on the rocker 
assembly, all arrows on the “U” bar and rocker 
assembly will be pointing in the same direction. 

  
Step 3: Critical Step: The four metal plates must be 

installed in the proper location.  Read this step and 
carefully examine the diagram.  Place a metal plate 
on the topside of the “U” bar, aligning the holes in 
the metal plate with the holes in the “U” bar.  Guide 
the bolts through the holes in the metal plate, 
through the holes in the “U” bar, through the holes in 
the rocker plate and then, most importantly, through 
another metal plate which must be placed directly 
beneath the rocker plate (see diagram).  Add a 
spring washer and a nut to each bolt.  Hand tighten 
3-4 revolutions only.  Repeat the same procedure 
for the other side. 

  
 CAUTION:  Failure to place the metal plates 

under the rocker plates and above the “U” bar 
exactly as shown in the diagram will cause the 
bolt heads and nuts to damage the structure of 
the rocker plates and the “U” bar.  Damage due 
to over tightening of bolts or improper assembly 
could cause injury and may void your warranty. 

  
Step 4: Tighten all nuts and bolts with the hex wrenches 

provided.  Do not over tighten.  Remove arrow 
labels from the “U” bar and rocker assembly.  Cover 
bolts with PVC bolt covers. 

  

Part # Description Quantity 
A= Chair Frame 1 
B= Swivel Base 1 
C= 5/16” x 40 MM Bolt 4 
D= Metal Plate 4 
E= 8.5x2.0 MM Spring Washer 4 
F= 5/16” Nut 4 
G= PVC Bolt Cover 8 
H= Hex Wrench 1 1 
I= Hex Wrench 2 1  

 

 



 Photo Examples of 
Proper Assembly 

 
Step 1: 

 

Push the rocker assembly onto the swivel base.  It may 
have come loose during shipping. 

   
Step 2: 

 

 
Both arrows should point toward you.  Have someone hold 
the chair frame in place while you Step 3. 
 
This Step is critical to assembling a balanced and safe 
chair. 

   
Step 3: 

 

A metal plate must be placed on top of the “U” bar and below 
the rocker assembly.   
 
Secure these bolts with a spring washer and nut.  Do not 
over tighten these nuts.  Only 3-4 revolutions “by hand”. 
 
You’ll secure the nuts in Step 4.  

   
 

 
 

 
 
 
 
 
 
Always “visually inspect” 
all Cordoba chair assembly 
during your service calls. 

   
Step 4: 

 

Using the wrenches that were supplied, tighten all bolts and 
nuts.  Be careful not to over tighten these.  Tighten to the 
point of securing the chair frame to the rocker assembly.   
 
Test out the chair.  You should feel a smooth rocking motion 
with no feeling of the chair frame being loose from the rocker 
assembly. 

 

Rocker Assembly 

Swivel Base 

Notice that a metal plate is 
on top of the “U” bar and 
below the rocker assembly. 



Photo Examples of 
Poor Assembly 

 

 

 

 
   

   
 

 

 

   
 
 

The metal plates are 
not located on top of 

the “U” bar and below 
the rocker assembly.  

Instead they are 
sandwiched between 
the “U” bar and rocker 

assembly. 

With the metal plates in 
the wrong place, the nut 
and spring washer can 

and will dig into the rocker 
plate and cause it to fail.  
This causes an unsafe 

condition and may cause 
bodily injury. 

The metal plates are completely missing in 
this sample.  Always use the metal plates 
on top of the “U” bar and below the rocker 
assembly. 

“U” Bar 

Rocker 
Assembly 


